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COURSE SYLLABUS
CSG 663 COUNSELING MINISTRY INTERNSHIP

Dr. Heather Davediuk Gingrich	hgingrich@tfc.edu
16 Weeks, Online	 720-421-8976
Sample Syllabus
COURSE DESCRIPTION
Utilizing supervision and peer-feedback, this internship opportunity requires the student to find a ministry placement that offers them a hands-on opportunity to work directly with people in a ministry setting. On-site supervision, along with weekly supervision groups facilitated by TFC counseling faculty, provide a rich learning experience. Ethics, helping strategies,
diversity awareness, and the personal and spiritual growth of the counselor are discussed. Prerequisites: CSG503, MFT 543, CSG553, CSG623.

There are mandatory weekly supervision sessions scheduled each week. These are synchronous online meetings that students must commit to attending (see attendance policy below).    
COURSE LEARNING OBJECTIVES 
	TFC Graduate Outcomes (IDEA)
	CM Program Objectives
	Course Learning Objectives
	Assignments

	IDEA 2 (IMPORTANT)
Appreciate the importance of applying global awareness and facilitate a broader understanding of diverse perspectives and other cultures when conducting counseling

	Appreciate the importance of applying global awareness and facilitate a broader understanding of diverse perspectives and other cultures when conducting counseling.

	Develop competency in working with diverse cultures and populations at designated practicum sites committed to serving communities of interest (at-risk/under-served/marginalized counselees).

Assess contextual factors (such as spirituality, culture, ethnic identity, etc.) and their impact on presenting problems.
	Assignment 5:  Video Recording, Write-Up, and Presentation

Assessment 1: Mid-Term Student Evaluation	

Assessment 2: Final Student Evaluation


	IDEA 4 (ESSENTIAL)
Evaluate the specific skills, competencies, and points of view needed by professionals in the field most closely related to this course

	Demonstrate specific skills and competencies of individual, couples, and family counseling in a compassionate manner consistent with a biblical worldview.
	 Evaluate and analyze counseling skills used in session, providing commentary and critiquing therapeutic interventions and posturing.
	Assignment 1:  Suicide Risk Assessment and Safety Planning	

Assignment 2:  Crisis Intervention and Abuse Reporting

Assignment 3:  Intake Assessment

Assignment 4:  Progress Notes (SOAP notes)

Assessment 3: Student’s Site Evaluation

Assessment 4: Hours Tracking

	IDEA 10 (IMPORTANT)
Demonstrate, explain, and facilitate ethical reasoning and/or ethical decision making


	Demonstrate, explain, and facilitate ethical reasoning and decision making in the field of Counseling Ministry consistent with a Christian worldview perspective.
	 Assess an at-risk counselee’s potential for self-harm and suicide, and navigate interventions to prioritize counselee’s safety and well-being.
Research specific state laws and ethical codes on duty to warn and mandated reporting of suspected abuse or neglect of vulnerable populations.
	Assessment 5: Attendance and Contribution in Supervision 

Assessment 6: Proof of Counseling Attendance 



REQUIRED MATERIALS
Students must have access to the textbook(s) and article(s) in electronic or hardcopy form:

Counseling Ministry Internship Handbook:  Available on Moodle.

Erford, B. T. (2023). Practicum and internship experiences in counseling. Routledge. 9781032304861 (337 pp.)

Mason, K. (2023). The essentials of suicide prevention: A blueprint for churches. Cascade Books. 9781666709766 (192 pp.)

Roberts, B. M.  (2009). Helping those who hurt: A handbook for caring and crisis. NavPress. 978-1600063824 (208 pp.)

Students must have access to Tevera hours tracking software.  A fee of $235 is required and was added to the course fees for MFT 543 (so you likely will have already paid it).

Recommended Reading: 
[bookmark: _Hlk707417]Capps, D. (1990). Reframing: A new method in pastoral care. Fortress. [978-0800624132]
Friedman, E. H. (2011). Generation to generation: Family process in church and synagogue. Guilford. [978-1609182366]
Langberg, D. (2015). Suffering and the heart of God: How trauma destroys and Christ restores.
(304 pp.) [978-1942572022] OR Peterman, G. W. & Schmutzer, A. J. (2016). Between pain & grace: A biblical theology of suffering. Moody. ISBN: 9780802409676
Muller, R. T. (2018). Trauma and the struggle to open up: From avoidance to recovery and growth. 
W. W. Norton & Company.
Nouwen, H. (1972). The wounded healer. Doubleday. [978-0385148030] Muller, R. T. (2018). Trauma and the struggle to open up: From avoidance to recovery and growth. New York, NY: W. W. Norton & Company.
Patton, J. (2005). Pastoral care: An essential guide. Abingdon. [978-0687053223]
Patton, J. (2015). Pastor as counselor: Wise presence, sacred conversation. Abingdon. [978-1630886905]
Wimberly, E. P. (1997). Recalling our own stories: Spiritual renewal for religious caregivers. Jossey-Bass. [978- 0787903633] 

ADDITIONAL MATERIALS FOR LEARNING
· Computer with basic audio/video output
· Internet access is required (broadband recommended)
· Microsoft Teams access
· PDF Reader
· Microsoft Office (Word, PowerPoint, my.TFC.edu)

All TFC students have access to the Microsoft Office Suite through my.TFC.edu and are able to download it on their computers while enrolled at TFC. Please contact the IT Department if there are any questions or issues regarding downloading Office at support@tfc.edu.

Moodle is the college’s learning management system, which allows the online learning environment to take place. Moodle is where students are able to access their online courses and complete the activities/ assignments that are required. Moodle can be accessed through logging into my.tfc.edu. A student can email support@tfc.edu if there are any issues logging into my.tfc.edu.

All official communication from Toccoa Falls College will go to the student’s TFC email address. This includes professor/student interaction. The student is highly encouraged to check their TFC email regularly.

IMPORTANT DATES
	First day of Class: 	January 22, 2024
	Drop/Add Deadline: 	January 24, 2024 
	Midpoint of the Session: 	March 15, 2024 (last day to withdraw without academic penalty)
	Spring break: 	March 18-22, 2024
	Last Day of Class: 	May 15, 2024


Course Requirements and Assignments 
Students must complete the following activities and submit all documentation PRIOR to starting their internship.  This includes:

· satisfactory completion of course pre-requisites
· verification of a clear and active Level 2 Background Screening
· Professional Liability Insurance
· student membership in AACC
· attend Counseling Ministry Internship Orientation
· a signed Host Site Agreement and approval from the course instructor, Dr. Heather Davediuk Gingrich.  

Additional details are provided in the Counseling Ministry Internship Handbook, which is posted on the course Moodle site.

Students must complete all of the following assignments (6) and assessments (6) in order to pass the course: 

Assignment 1: Suicide Risk Assessment and Safety Planning (or alternative)
Students will select an evidence-based Suicide Risk Assessment and administer it to a counselee who they believe is at-risk for suicidal or parasuicidal behaviors. Students will then complete a Safety Plan in collaboration with their counselee and submit a de-identified (removing names, addresses, and phone numbers) copy to their professor.  Students will discuss the exercise in supervision.  Additional instructions will be provided in supervision.  See Appendix A for grading criteria.

Assignment 2: Crisis and Abuse Reporting
Students will research their state’s reporting laws on child/elder abuse and neglect and submit a write-up summarizing key statutes and procedures that will be reviewed and discussed in supervision.  Implications and hypothetical scenarios will be discussed to enhance the student’s critical thinking and comfort with mandated reporting and examine their duty to warn, yet do no harm.  See Appendix B for grading criteria.

Assignment 3: Intake Assessment
Students will submit a de-identified (removing any identifying information) intake assessment on a chosen counselee from their site. Ministry sites may not require this, but to do so is good practice. The student will be required to select a template and administer it to a counselee. All portions of the assessment should be completed.  For sections that are irrelevant, the student must acknowledge this fact by writing in “Not Applicable” rather than leaving the section blank.  Professional and counseling language is required.  This document will be reviewed in academic supervision with your fellow students and professor.  See Appendix C for grading criteria.

Assignment 4: Progress Notes
Students will submit two de-identified progress notes on two different counselees using the SOAP Note template (Subjective, Objective, Assessment, Plan).  Notes will be reviewed in supervision and students will receive feedback on documentation best practices and important considerations.  Multiple submissions/revisions may be required until the student demonstrates competency in ethical and professional documentation practices.  See Appendix D for grading criteria. 

Assignment 5: Video Recording, Write-Up, and Presentation
Students will obtain informed consent from a counselee/counselees (consent must be obtained from all counselees present in the session) to record and present their work during academic supervision. Additional instructions and an outline will be provided during supervision. Students will review their session and submit a written commentary on their work (what they did, the rationale behind their questions/interventions, their assessment of the counselee’s response, and a critique on their strengths and weaknesses as a clinician).  The student’s recording will be presented in supervision, and they will present their commentary to the professor and fellow students.  See Appendix E for grading criteria.        

Assessment 1: Site Supervisor’s Mid-Term Student Evaluation 
Students will ensure that their site supervisors submit a mid-term evaluation from their approved site supervisor that evaluates their progress, strengths, and growth areas. Site Supervisors are encouraged to provide objective and candid feedback about your performance as a student intern. This will be completed in Tevera at the mid-term point in the semester, and the Site Supervisor will receive notifications for submission.

Assessment 2: Site Supervisor’s Final Student Evaluation 
Students will ensure that their site supervisors submit a final evaluation that evaluates the student’s progress, strengths, and growth areas over the course of the semester. Site Supervisors are encouraged to provide objective and candid feedback about your performance as a student intern. This will be completed in Tevera prior to the final week of class, and the Site Supervisor will receive notifications for submission.  Comparison with the student’s mid-term evaluation will be made to determine satisfactory progress and readiness to complete the program.

Assessment 3: Student’s Site Evaluation
Students will have an opportunity to evaluate their counseling training experience at their site(s) by providing confidential written feedback to their professor.  Your responses aid our program in identifying quality sites and addressing any issues that might be detrimental to your (and future students’) training.  Please provide honest feedback about the quality of training, supervision, and counselee contact opportunities you experienced. This assignment will be completed in Lumivera.

Assessment 4: Hours Tracking
Students must track their hours weekly (though daily is recommended) in Tevera.  Site Supervisors must sign and attest to this information at the end of each week. Tevera will automatically report this information to your professor for review and approval. In order to successfully complete Internship, students are required to obtain a minimum of 100 counselee contact hours.  Failure to complete this requirement will result in a need to register for a course extension, including a written plan of how the student will satisfy their hour requirement.  In this unfortunate circumstance, the course instructor and CM Program Director will use their discretion to determine the best course of action. This will also include consultation with the student’s Site Supervisor. 

Minimum hours required: 
		100 counselee contact (individual, couple, family, group)
		15 individual supervision (weekly at site)
		30 TFC group supervision (2 hrs./week)
		6 personal counseling hours

Assessment 5: Attendance and Contribution in Supervision
Students must attend weekly two-hour group supervision meetings with their course instructor/faculty supervisor.  Attendance is mandatory and the professor cannot guarantee availability for make-up supervision sessions, even when the student’s absence is excused (with supporting medical documentation).  Students are also required to attend individual weekly supervision with their site supervisor.  Missed supervision at the site or group supervision with the instructor will result in all accrued hours not being counted for that week. Failure of the course will become automatic with 3 unexcused absences.  Students will need to advocate for themselves to ensure that their supervision needs and requirements are met at their sites (i.e., if your supervisor is absent or unable to schedule supervision, you must coordinate make-up supervision with another counselor or increase supervision time upon their return).  Students should communicate such difficulties with their professor, who may need to intervene.  All supervision hours will be recorded in Tevera.  

Active participation and engagement in supervision sessions is required (cameras turned on, freedom from distractions such as driving or working, secure and confidential environment, and thoughtful discussion of cases and counseling issues).  Students are expected to demonstrate humble teachability and a desire to learn and grow as an emerging counselor when responding to constructive feedback from their faculty and site supervisors.  Supervision discussions will sometimes be based on readings (see schedule below) and students should demonstrate preparedness by completing these required readings prior to meetings.  For an optimal supervision experience, students are encouraged to bring cases and session content for discussion.  

Assessment 6: Proof of Counseling Attendance
Prior to the end of the semester, students will submit a signed letter from a licensed therapist attesting to their attendance in a minimum of 6 one-hour counseling sessions. A template will be provided that requests dates of attendance, and type of counseling provided (individual, couple, or family).  No other counseling data will be requested.  Students are required to attend a minimum of 3 individual sessions, and the remaining 3 sessions may be either individual, couple, or family sessions.   

GRADING STRUCTURE 
Assignment 1:  Suicide Risk Assessment and Safety Planning	10 %
Assignment 2:  Crisis Intervention and Abuse Reporting 5%
Assignment 3:  Intake Assessment 15 %
Assignment 4:  Progress Notes (SOAP notes) 5% each = 10% total
Assignment 5:  Video Recording, Write-Up, and Presentation 20%

Assessment 1: Site Supervisor’s Mid-Term Student Evaluation 5%	
Assessment 2: Site Supervisor’s Final Student Evaluation 15%
Assessment 3: Student’s Site Evaluation (must be submitted to pass course)
Assessment 4: Hours Tracking (must be submitted to pass course)
Assessment 5: Attendance and Contribution in Supervision 20 %   
Assessment 6: Proof of Counseling Attendance (must be submitted to pass course)

Note: Student must attain a grade of B or higher on Assessment 2: Site Supervisor’s Final Student Evaluation, and on Assessment 5: Attendance and Contribution in Supervision in order to pass internship.

METHOD OF EVALUATION
a. Rubrics can be found in the appendices section of the course syllabus, on the graduate course pages, and in the Counseling Ministry Handbook.
b. Grading – The assignments will represent the following percentages of the total grade using the grade scale below:

	Grading Scale

	94-100%    A
	73-76%      C

	90-93%      A-
	70-72%      C-

	87-89%      B+
	67-69%      D+

	83-86%      B
	63-66%      D

	80-82%      B-
	60-22%      D-

	77-79%      C+
	< 59%        F




COURSE SCHEDULE

	Week
	Readings
	Assignments/Assessments

	1.  1/22/24 – 1/28/24
	Counseling Ministry Internship Handbook
	Submit any pending required documentation.

	2. 1/29/24 – 2/4/24
	Erford – 1st 3rd
Mason – 1st half
	-

	3.  2/5/24 – 2/11/24
	Erford – 2nd 3rd
Mason – 2nd half
	-

	4.  2/12/24 – 2/18/24
	Erford – last 3rd
	Assignment 1:  Suicide Risk Assessment and Safety Planning due

	5.  2/19/24 – 2/25/24
	Roberts – 1st 3rd
	Assignment 2:  Crisis Intervention and Abuse Reporting due

	6.  2/26/24 – 3/3/24
	Roberts  – 2nd 3rd

	Progress Notes #1 due

	7.  3/4/24 – 3/10/24
	Roberts – last 3rd
	Assignment 3:  Intake Assessment due

	8.  3/11/24 – 3/17/24 
	
	Assessment 1: Student Mid-Term Evaluation due

	9.  3/18/24 – 3/24/24
	SPRING BREAK
	Enjoy your Spring Break

	10.  3/25/24 – 3/31/24
	-
	Assignment 4:  Progress Notes #2 due

	11.  4/1/24 – 4/7/24
	-
	-

	12.  4/8/24 – 4/14/24
	-
	Assignment 5:  Video Recording, Write-Up, and Presentation due

	13.  4/15/24 – 4/21/24
	-
	-

	14.  4/22/24 – 4/28/24
	-
	

	15.  4/29/24 – 5/5/24
	-
	Assessment 2: Student’s Site Evaluation due
Assessment 3: Final Student Evaluation due
Assessment 4: Student Site Evaluation due

	16.  5/6/24 – 5/15/24
	-
	Assessment 5: Submit all counselee contact and supervision hours in Lumivera. 
Assessment 6: Proof of Counseling Attendance due


COURSE POLICIES AND GUIDELINES
The general policies and guidelines can be found in the Graduate Studies Catalog. 

ATTENDANCE
Online students are expected to actively participate each week in their online courses and complete the activities and respond to professor emails within 48 hours. The student is strongly encouraged to proactively communicate with the professor if they are experiencing a situation that interferes with completing the required course work within the designated time frames. 

Weekly supervision attendance during the designated time is required.  Failure to attend 2 course meetings with an unexcused absence will result in a letter grade reduction.  Three unexcused absences will result in failure of the course.  In addition, students are required to attend individual or dyadic supervision at their sites with an approved site supervisor.  

PROFESSOR RESPONSE
Your professor intends to acknowledge all emails within 24 hours and will provide a full response within 72 hours. Phone conversations may be requested with a simple email, text, or message on Moodle and will be arranged at mutually convenient times. Be sure to check marked assignments for formative feedback that will help with preparing future assignments. 

STYLE GUIDE
Written work will be graded for spelling, grammar, sentence structure, punctuation, format, content, organizational structure and proper citing of sources. The APA Style Manual (7th ed.; 2020) will serve as your guide for correct writing style.	

STANDARDS OF COMMUNICATION
When communicating online, particularly in discussion forums, please remember the following:
· Be professional and courteous. 
· Online communication lacks the non-verbal cues that provide much of the meaning in face-to-face conversations. Choose your words carefully, phrase your sentences clearly, and keep your sentences and paragraphs brief.
· State the main topic of your posting in the Subject line.
· State your purpose for writing at or near the beginning of your message whenever possible.
· Proofread what you post. You may want to use a word processor to draft what you intend to say, check your spelling and grammar, and then paste your text into the message section of your posting.
· Please do not use all capital letters. It makes it hard to read, and it comes across as though you were shouting.
· Review appropriate “Netiquette” at http://www.albion.com/netiquette/corerules.html

LATE WORK
Late work will not be accepted without prior approval from the professor/valid medical documentation submitted by the student.  Extension requests require valid medical or other supporting documentation to justify extra time.  Students who miss a deadline or forget to submit an assignment will not be granted an opportunity to make up the missed work for partial credit.  There are no exceptions to this rule and students will be referred back to this policy.  As graduate students, accountability and time management are of the utmost importance and this policy is designed to facilitate student development.

COPYRIGHT
Journal articles and other reading materials may be provided within the Course Page online. These are all subject to the U.S. Copyright laws and are provided under the uses permitted by Section 107 of the Copyright Act. Please see the TFC Fair Use Act Disclaimer.

ACADEMIC HONESTY 
Integrity extends to all parts of the Christian’s life and character. This includes the Christian’s academic life. Plagiarism is defined as the use of another's ideas or expressions without proper acknowledgment. Plagiarism is not limited to word-for-word copying; it includes any false assumption of authorship, including paraphrasing lines of reasoning from a printed source and copying or stealing from an unpublished writer. Although it can be unintentional, plagiarism is always a serious offense.

Examples of intentional plagiarism include, but are not limited to: buying a paper from a public source, copying material from a printed source, soliciting or allowing someone to submit material for you, and submitting previously written material without the consent of the faculty member. In graduate studies, since a student relies heavily on published scholarly material, it is increasingly important to avoid any appearance of plagiarism, and APA standards for giving proper credit for both general ideas and direct quotes should always be followed. It is also considered “unethical to fabricate citations, and/or reference entries” and to “hire someone else to write a paper (contract cheating)” (APA, 2020, p. 256). 

Should an instructor discover that a student has intentionally or unintentionally plagiarized any portion of a submitted assignment, s/he will immediately notify the Director of Graduate Studies and appropriate disciplinary action will be taken. This will include a fail grade for the assignment and possibly an automatic “F” for the entire course. This grade shall take precedence over a course withdrawal received by the Registrar’s Office on the same day or later than the incidence of academic dishonesty. 

Graduate students may also be dismissed from the entire program. Any modification of the above disciplinary action will be considered only if the student files an appeal to the Graduate Appeals Committee through the Graduate Studies office.

Academic honesty is taken very seriously in online education. It is the responsibility of the student to know the professor’s guidelines for taking exams and completing the work.  

DISABILITY SERVICES
The Americans with Disabilities Act (ADA) defines a person with a disability as any person who has a physical or mental impairment which substantially limits one or more major life activities (walking, seeing, hearing, speaking, breathing, learning, and working), has a record of such an impairment, or is regarded as having such an impairment. Disability Services coordinates and provides a variety of academic and support services based on the individual needs of each student. The goal of Disability Services is to seek to create an accessible academic, social and physical environment for students with disabilities at Toccoa Falls College.

In order to ensure full class participation any student with a disabling condition requiring special accommodations (e.g. special adaptive equipment, special note taking or test taking needs) is strongly encouraged to contact the professor at the beginning of the course. If a student is dyslexic, the professor will provide at their request the syllabus and other materials in the font that best accommodates them.

ACADEMIC WRITING AND RESEARCH ASSISTANCE
The goal of Academic Writing and Research Assistance is to provide a variety of academic and support services for student achievement and adjustment in graduate studies. Assistance is available free of charge to currently enrolled students requesting help. Assistance involves one-on-one support from qualified personnel who have been approved by the director and the faculty in a given subject area. Students can find forms for requesting writing or research assistance in the Graduate Student Resource Center. 

RESPECT FOR DIVERGENT VIEWPOINTS
Students and faculty are to respect the viewpoints of others in the classroom. Part of the higher educational experience is to dialogue and form critical thinking skills. We must remain gracious in the process, but it does not necessitate agreement or acceptance.

COURSE CHANGES
Course requirements are subject to change by the administration of Toccoa Falls College at any time with appropriate notice.

[bookmark: _Hlk102121583][bookmark: _Hlk93859106]Appendix A
Assignment 1: Suicide Risk Assessment and Safety Plan

	Assignment Rubric
	Does Not Meet Standards
0-10 points
	Meets Standards with Minor Exceptions
11-16 points
	Meets or Exceeds Standards
17-20 points
	Student Score:

	Selection of Assessment and Plan Template
(20 points)
	Document selections are inappropriate, brief/vague, and lack empirical support.
	Student selected one inappropriate document (outdated version) or did not provide a thoughtful rationale for why this tool was selected. 
	Student selected appropriate and empirically supported tools, and provided a sound rationale for the documents chosen.
	

	Clarity of Language, Grammar and Spelling
(20 points)
	Documents are unprofessionally written/Contain many awkward and/or wordy sentences.
	Information lacks organization/Contains a few awkward and/or wordy sentences. 
	Presents well-organized and professionally written documents.  
	

	Presentation and Knowledge Check
(20 points)
	Student lacks basic knowledge and understanding of best practices in suicide assessment and safety planning interventions.
	Student appears to be somewhat uncomfortable and in need of additional training to understand best practices for assessing suicide risk and interventions.
	Student demonstrates competence and confidence in assessing counselees for suicide risk and intervening with appropriate safety planning procedures.
	

	Completeness 
(20 points)
	Fails to address several of the questions posed in the assessment or on the safety plan template.
	Addresses most of the questions posed in the assessment or on the safety plan template.  
	Addresses all questions posed within the assessment and template.
	

	Ethical and Counseling Decision Making
(20 points)
	Student demonstrates concerning or unethical decision making with respect to mitigating suicide risks and supporting at-risk counselees.
	Student displays questionable or inconsistent decision-making OR has an unclear understanding of ethical responsibilities and considerations for suicidal counselees.
	Student demonstrates appropriate and ethical decision making in screening, assessing, and intervention with respect to counselees displaying suicidal ideations and behaviors.
	


TOTAL:											/100


Appendix B
Assignment 2: Crisis and Abuse Reporting

	Assignment Rubric
	Does Not Meet Standards
 0-12 points
	Meets Standards with Minor Exceptions
13-20 points
	Meets or Exceeds Standards
21-25 points
	Student Score:

	Crisis Intervention Protocols
(25 points)
	Student lacked knowledge of procedures/protocol (numbers, agencies, etc.) for reporting crises, abuse, or neglect.
	Student demonstrated some knowledge and understanding of correct procedures and protocols to follow for crisis intervention and abuse reporting but some information/resources were missing.
	Student demonstrated thorough knowledge and understanding of crisis intervention/abuse reporting procedures and protocols, and included ample resources and information.
	

	Knowledge of Mandated Reporting Criteria
(25 points)
	Student lacked basic knowledge and understanding of circumstances warranting departmental intervention, and did not clearly describe criteria for reporting.
	Student provided vague or incomplete criteria and definitions for abuse reporting, and demonstrated superficial knowledge in this area.
	Student demonstrated excellent insight and understanding in identifying reporting criteria and defining terms.
	

	Counseling Judgment 
(25 points)
	Student’s responses to hypothetical questions reflect little to no understanding of crisis response and abuse reporting.
	Student’s responses to hypothetical questions require additional review of published information and training to navigate crises and abuse/neglect.
	Student’s responses to hypothetical questions reflect sound counseling judgment and insight in navigating crises/abuse and neglect.
	

	Ethical Decision Making
(25 points)
	In fielding follow-up questions, student demonstrates concerning or unethical decision making with respect to crisis intervention and abuse reporting.
	Student displays questionable or inconsistent decision-making OR has an unclear understanding of ethical responsibilities and considerations for counselees in crisis or in need of mandated reporting.
	Student demonstrates appropriate and ethical decision making in screening, assessing, and intervention with respect to counselees in crisis or experiencing abuse/neglect.
	


TOTAL:											/100


Appendix C
Assignment 3: Intake Assessment

	Assignment Rubric
	Does Not Meet Standards
 0-12 points
	Meets Standards with Minor Exceptions
13-20 points
	Meets or Exceeds Standards
21-25 points
	Student Score:

	Quality of Information Collected
(25 points)
	Document contains many discrepancies with no clarification or acknowledgement of this fact, and no insight with respect to the counseling implications.
	Information was somewhat inconsistent or unclear/vague.  More detail was needed to provide a detailed picture of the counselee’s experience.
	Information was detailed, clear, coherent, and consistent throughout the entire assessment.
	

	Clarity of Language, Grammar and Spelling
(25 points)
	Sentences jump from idea to idea, with no clear organization of paragraphs or overall essay. OR Contains many awkward and/or wordy sentences.
	Information is well organized, but no clear overall organization OR overall organization is clear but paragraphs lack coherence.  Contains a few awkward and/or wordy sentences. 
	Presents a well-written and organized assessment.  Sentences are clear and well- constructed.
	

	Counseling Judgment
(25 points) 
	Student inappropriately evaluates the counselee and lacks insight and understanding into synthesizing the information obtained.
	Student’s evaluation of the counselee is vague or unclear at times.  They fail to justify their diagnoses and recommendations.
	Student provides a clear and thoughtful assessment of the counselee’s key concerns, strengths, and needs.
	

	Completeness and Length
(25 points)
	Fails to address several of the questions in the evaluation.
	Addresses most elements in the stated objectives; however, provides brief or incomplete responses.
	Addresses all questions posed within the assignment description.  
	

	Assessment Selection 
(25 points)
	Student selected an inappropriate BPS template (with vital sections missing or an outdated version).
	Student’s selected template lacked thoroughness and diversity in examining important biological, psychological, and sociological aspects of a counselee’s experience.
	Student’s selected template was thorough, appropriate, and comprehensive.
	

	Biological Issues Exploration
(25 points)
	Student provided little information on the counselee’s relevant biological factors (i.e. family history, predispositions, genetic and health conditions), and no insight on how these conditions will need to be addressed in treatment.
	Student provided accurate details in identifying biological factors impacting the counselee (family history, predispositions, genetic and health conditions), but the reader is left with questions by unincluded data/unaddressed concerns, and the student lacks insight on how this information will be used to coordinate treatment.
	Student provided a thorough and complete picture in identifying biological factors impacting the counselee (family history, predispositions, genetic and health conditions). 
	

	Psychological Issues  Exploration (25 points)
	Student did not screen properly or provided little information on the counselee’s relevant psychological factors (i.e. assessment of major psychological/mental health conditions), and no insight on how these conditions will need to be addressed in treatment.
	Student provided accurate details in identifying psychological factors impacting the counselee (diagnoses and criteria met), but the reader is left with questions by unincluded data/unaddressed concerns, and the student lacks insight on how this information will be used to coordinate treatment.
	Student provided a thorough and complete picture in identifying psychological factors impacting the counselee (mental health diagnoses and criteria met), and discusses appropriate interventions in addressing symptoms.
	

	Sociological Issues 
(25 points)
	Student provided little information on the counselee’s relevant sociological factors and demographics (i.e. employment, support system, culture, religious beliefs or spiritual identity, ethnic identity, gender, education, etc.), and no insight on how these factors will impact in treatment.
	Student provided appropriate information on the counselee’s relevant sociological factors and demographics (i.e. employment, support system, culture, religious beliefs or spiritual identity, ethnic identity, gender, education, etc.), but lacked insight into how these factors should be taken into consideration in the counselee’s treatment.
	Student provided extensive information on the counselee’s relevant sociological factors and demographics (i.e. employment, support system, culture, religious beliefs or spiritual identity, ethnic identity, gender, education, etc.), and impressive insight on how these factors will impact the counselee’s treatment.
	


TOTAL:											/200

Appendix D
Assignment 4: Progress Notes

	Assignment Rubric
	Does Not Meet Standards
 0-9 points
	Meets Standards with Minor Exceptions
10-16 points
	Meets or Exceeds Standards
17-20 points
	Student Score:

	Formatting
(20 points)

	Student did not use the suggested outline (SOAP) and made several errors in placing information in the incorrect sections.
	Student used suggested outlines, but made a few errors in placing information in the incorrect sections.
	Student appropriately used the suggested templates and included appropriate information in each of the sections.
	

	Counseling Language and Professional Writing
(20 points)
	Student’s progress notes included excessive use of layman’s terms, rather than counseling language.  Extensive proofreading was needed to correct spelling and grammatical errors.
	Student’s progress notes included some use of layman’s terms, rather than counseling language.  Additional proofreading was needed to correct spelling and grammatical errors.
	Student’s progress notes used appropriate counseling language.  The note was free of spelling and grammatical errors and appeared professional.
	

	Counselee Presentation
(20 points)
	Student does not use counseling language to describe the counselee’s presentation (affect, mood, gestures, appearance, etc.).
	Student provides information to describe the counselee’s presentation (affect, mood, gestures, appearance, etc.), but lacks detail.
	Student uses appropriate counseling language to thoroughly describe the counselee’s presentation (affect, mood, gestures, appearance, etc.).
	

	Use of Intervention/Counselee Response
(20 points)
	Student provides little to no detail on their counseling interventions and/or the counselee’s response.
	Student briefly or vaguely describes their intervention and the counselee’s response.
	Student provides appropriate detail of their interventions and includes the counselee’s responses.
	

	Plan (20 points)
	Student made little to no attempt to note follow-up or plan for the next session/phase of treatment.
	Student’s suggested plan is somewhat irrelevant to the data included in previous sections or is vague/unclear.
	Student’s suggested plan is specific and relevant and consistent with the information included in the note, demonstrating appropriate pre-session planning skills.  
	


TOTAL:											/100

Appendix E
Assignment 5: Video Recording, Write-Up, and Presentation

	Assignment Rubric
	Does Not Meet Standards
 0-12 points
	Meets Standards with Minor Exceptions
13-20 points
	Meets or Exceeds Standards
21-25 points
	Student Score:

	Quality of Video Recording
(25 points)
	Student’s video is insufficient length, or contains background distractions/inaudible portions.
	The quality of the video submission is difficult to hear/see or is slightly under the minimum session time.
	Student’s video submission is appropriate length (50 minutes) and is audible/visibly clear.
	

	Therapeutic Posturing in Role Play
(25 points)
	Student lacks confidence or presents an anxious or apathetic disposition.
	Student presents appropriately but needs to work on posturing (body language, eye contact, verbal expressions).
	Student presents as confident, engaged, attentive, and attuned to their counselees.
	

	Demonstration of Counseling Skills
(25 points) 
	Student lacks use of appropriate counseling skills (joining, validation, summarizing, or paraphrasing).  Significant deficiencies reflect concern for interpersonal effectiveness.
	Student inconsistently demonstrates counseling skills that are expected at this stage of their academic training.  There are missed opportunities throughout the session in using acquired skills.
	Student demonstrates proficiency in applying appropriate counseling skills in session ((joining, validation, summarizing, or paraphrasing) and naturally conveys these interpersonal therapeutic skills.
	

	Alignment with Counseling Theory
(25 points)
	Student posed random questions or introduced interventions without regard to theory/model (or best practice) or intention behind them. 
	Student was inconsistent in their application of a theoretically sound approach (questions and interventions from various modalities without comprehension of intentional integration).  The session lacked coherence and consistency as a result.
	Student demonstrated alignment with a clear model/therapeutic theory. Questions and interventions appeared intentional.  If theory integration occurred, the sessional maintained consistency and coherence.
	

	Written Summary (25 points)
	Student provided an incomplete written summary and description of their session. Many questions from the outline provided were left unanswered.  No preface was given and the reader could not envision what transpired in the session because significant detail was missing.
	Brief or unclear written summary of the session was provided.  The reader had difficulty understanding the context or what transpired in the session.
	Student submitted a complete and thorough written summary of their session, and the reader could envision how the session unfolded and what occurred based on the information shared. 
	

	Written Explanation of Interventions
(25 points)
	Student provided little to no explanation or rationale for their questions or interventions.  OR, the rationale provided was concerning or inappropriate.  
	Student provided rationale for some of the interventions/question but lacked appropriate counseling insight.  OR, Some of their interventions lacked counseling or theoretical basis.
	Student offered thoughtful rationale behind selected interventions/questions and overall direction of the session.
	

	Assessment of Counselee’s Response
(25 points)
	Student failed to discuss counselee’s response to therapeutic intervention or inaccurately identified their response (i.e. resistance, cooperation, or receptivity).
	Student attempted to explain how counselees responded to their counseling interventions, but demonstrated limited insight in discussing their response.
	Student demonstrated excellent counseling insight in identifying the counselee’s response to therapeutic intervention (i.e. resistance, cooperation, or receptivity). 
	

	Self-Evaluation and Critique
(25 points)
	Student demonstrated little self-awareness or self-insight in discussing their strengths and growth areas.
	Student demonstrated slightly limited insight and self-awareness in critiquing their performance.
	Student displayed exceptional self-insight and objective evaluation of strengths and growth areas.
	

	Engagement and Preparation for Discussion
(25 points)
	Student made no effort to engage peers/professor in discussing their video and performance and appeared not to have reviewed the content prior to class.
	Student demonstrated an effort to engage the class in reviewing their video but lacked preparation (fumbling or reading from cue cards). 
	Student adequately prepared for their presentation by reviewing the content of their video and offered thoughtful commentary throughout.  Discussion questions were posed.
	

	Discussion of Lessons Learned
(25 points)
	Student identified 0-1 lessons or insights gained from completing this exercise.
	Student identified 2-3 lessons appropriate lessons derived from completing this exercise.
	Student identified and extracted 4 or more useful lessons or insights gained from completing this exercise. 
	

	Discussion of Implications and Future Directions
(25 points)
	Student failed to synthesize the data collected in this exercise to identify how their future counseling work will be approached.
	Student attempted to reflect on their work and considered implications for future practice, but did not offer concrete ideas or examples for how to improve.
	Student used the video and this exercise to consider how to modify their approach and skills in future work.
	


TOTAL:											/275
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